6.

Agenda
Parchment Planning Commission

March 23, 2022 - 6:00 pm

Kent DeBoer, Chairperson Cheryl Lyon-Jenness
Sandy Bliesener Sara Dean
John Tecca
Nancy Stoddard, City Manager Rebecca Harvey, Zoning Administrator
. Call to Order
Roll Call

Approval of Minutes
a. Minutes from January 26, 2022

Citizen Comments — When called upon by the Chairperson, state your name,
address, and you will be allowed up to 3 minutes for your comments.

Reminder: You will be making a statement, without discussion from the Planning
Commission.

. Old Business

New Business

A. Elect Chairperson, Vice Chairperson, and Secretary for 2022
B. Resolution Establishing 2022 Planning Commission Meetings
C. Planning Commission Bylaws

D. Develop Work Plan for 2022

Next Meeting — April 27, 2022

Adjournment



Planning Commission Meeting Minutes
January 26, 2022

Call to Order at 6pm

Roll Call = Chairperson DeBoer, Commissioners Lyon-Jenness, Dean, Tecca,
Attorney Soltis, and City Manager Stoddard

. Approval of Minutes — November 30, 2021

e Motion by Bliesener to accept the minutes with corrections, second by Dean.
Roll call vote: All ayes

. Citizen Comments

® No comments
Old Business - none

Public Hearing
A. Conditional Rezoning of 116 S Riverview Drive from C-1, Central Business District, to

C-2, Service Commercial District — Ordinance to amend the City Zoning map

conditionally — action

e Motion to open the Public Hearing from Lyon-Jenness, support by Kent DeBoer.
All ayes. Motion approved

e DeBoer opened up the hearing and asked if the attorney would explain what
needed to be accomplished.

* Attorney Soltis explained that the zoning map needed to be updated to show
the documentation of conditional re-zoning. Because there was an amendment
to the zoning ordinance, the Planning Commission (PC) had to update the zoning
map. It will reflect what property has been conditionally rezoned from C-1 to
C-2. The new map will have shading for the C-2 designation. This will be the last
portion of the process, getting the agreement signed and recorded.

e City Manager Stoddard stated there were no public comments received.

e DeBoer asked if there was any other discussion

e Motion to close the Public Hearing by Dean, supported by Tecca. All ayes.
Motion carried.

e The Public Hearing was closed.

7. New Business

A. Parks and Recreation Master Plan Projects Discussion
® Lyon-Jenness said that she received an email from Commissioner Bliesener
regarding her meeting with the Zoning Administrator (ZA) Rebecca Harvey. They
had a discussion as to what to think about regarding the projects that were in



e Lyon-Jenness said that she received an email from Commissioner Bliesener
regarding her meeting with the Zoning Administrator (ZA) Rebecca Harvey. They
had a discussion as to what to think about regarding the projects that were in
the Master Plan and who takes on the role of selection of projects. ZA Harvey
stated that clearly the Planning Commission should not move projects forward.

This is the job of a Parks and Recreation Committee. A committee should be
formed by the Mayor and City Commission. Planning Commission members may
be appointed to the Parks & Rec Committee. 3-5 projects should be planned for
annually.

The Planning Commission could hold educational sessions 2-3 times a year in the
absence of applications to the Commission. Also, zoning alignment with the
City’s Master Plan could be worked on. (A responsibility of the Planning
Commission). In February, the PC should meet to elect the chairperson, the
chairperson provides a report recapping the past year to the City Commission,
and they receive the goal setting from the Parks & Rec Committee.

e Lyon-Jenness reiterated what Bliesener had found out — The PC should not take
on the role of fulfilling the Master Plan. The Parks & Rec Committee will bring
projects to the PC for approval.

e Questions from the Commission members for ZA Harvey:

1. Can PC members serve on the Parks and Rec Committee?

Does the City Commission appoint PC members to do the work?

What did the Mayor say regarding a Parks and Rec Committee?

Would the ZA Harvey be instrumental in helping with the appointment of

members to the Parks and Rec Committee?

How many people serve on the Committee?

Will PC members be included in the appointments?

Will any Parchment Action Team members be included in the appointments?

Who should serve?

Could we get the steps of the process from ZA Harvey?

10 Who will write the grants for the projects?

11. Are joint meetings allowed with the PC and Parks and Rec Committee?

12. Should ZA Harvey be at the next meeting?
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8. Commissioner Comments - None

9. Next Meeting — February 23, 2022

10. Adjournment — Motion by Tecca, support by Dean. All ayes. Meeting adjourned at
6:38 pm.



CITY OF PARCHMENT
KALAMAZOO COUNTY, MICHIGAN

RESOLUTION ESTABLISHING 2022 PLANNING COMMISSION MEETING DATES
RESOLUTION 2022-

Minutes of a regular meeting held by the Parchment City Planning Commission on
March , 2022, at the Parchment City Hall.

Present:

Absent:

The following preamble and resolution were offered by
and supported by

WHEREAS, the Parchment Planning Commission wishes to establish its 2022 regular meeting
dates.

NOW, THEREFORE BE IT RESOLVED that the Parchment City Commission hereby
establishes the 2022 regular meeting dates for the Parchment Planning Commission as
follows:

January 26, 2022 July 27, 2022
February 23, 2022 August 24, 2022
March 23, 2022 September 28, 2022
April 27, 2022 October 26, 2022
May 25, 2022 November 30, 2022
June 22, 2022 December 28, 2022

RESOLUTION DECLARED ADOPTED.



CERTIFICATE
I, Shannon Stutz, Clerk, do hereby certify that the foregoing is a true and original copy

of a Resolution Establishing 2022 Planning Commission Meeting Dates adopted by the
City of Parchment at a regular meeting thereof held on the day of March, 2022.

AYES

NAYS

ABSTENTIONS

ABSENT

Shannon Stutz, Parchment City Clerk



City of Parchment
PLANNING COMMISSION BYLAWS

1. Authority

These Bylaws are adopted by the City of Parchment Planning Commission
(hereinafter referred to as the “Commission”) to facilitate the performance of its
duties as outlined in PA 33 of 2008, as amended, being the Michigan Planning
Enabling Act, hereinafter “the Planning Act.”

These Bylaws are also adopted to facilitate the duties of the Commission for
administration of a zoning ordinance as outlined in PA 110 of 2006, as amended,
being the Michigan Zoning Enabling Act, hereinafter “the Zoning Act.”

2. Membership

2.3 Duties. The Planning Commission shall perform the following duties:

a. Prepare, review and update a master plan as a guide for
development within the City’s planning jurisdiction.

b. Take such action on petitions, staff proposals and City
Commission requests for amendments to the master plan and/or
zoning ordinance as required.

& Prepare an annual written report to the City Commission of the
Commission’s operations and the status of planning activities,
including recommendations regarding actions by the City
Commission related to planning and development.

d. Take such actions as authorized or required by the Planning Act
and/or Zoning Act.

e. Review subdivision proposals and recommend appropriate actions
to the City Commission.

f. Perform other duties and responsibilities or respond as required
by the City Commission.
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2.11.21

2.2

2.3

Absences, Removals, Resignations and Vacancies.

To be excused, members of the Commission shall notify the
Commission Chair or other Commission member when they
intend to be absent from a meeting. Failure to make this
notification prior to the meeting shall result in an unexcused
absence.

Members may be removed by the City Commission for
misconduct, malfeasance or nonfeasance in office upon written
charges and after a public hearing.

A member may resign from the Commission by sending a letter of
resignation to the City Manager or City Commission.

Vacancies shall be filled by the Mayor, with the approval of the
City Commission. Successors shall serve out the unexpired term
of the member being replaced.

Conflict of Interest.

Each member of the Commission shall avoid conflicts of interest.
A conflict of interest shall include, but not be limited to:

1. Deliberating on, voting on, or reviewing a case concerning
him/her.

2. Deliberating on, voting on, or reviewing a case involving any
property in which he/she owns or has a financial interest.

3. Deliberating on, voting on, or reviewing a case where he/she
owns or has a financial interest in neighboring property. For
purposes of this section, a neighboring property shall include
any property immediately adjoining the property involved in
the request. (or ‘any property falling within the notification
radius for the application or proposed development, as
required by ordinance.’)

4. Deliberating on, voting on, or reviewing a case involving a
corporation, company, partnership, or any other entity in
which he/she is a part owner, or any other relationship where
he/she may stand to have a financial gain/loss.



3. Officers

3.1

3.2

2.3

21121

5. Deliberating on, voting on, or reviewing a case which is an
action which results in pecuniary benefit to him/her.

6. Deliberating on, voting on, or reviewing a case concerning
immediate family members, or members of his/her
household.

7. Deliberating on, voting on, or reviewing a case where his/her
employer or employee is an applicant, an agent for an
applicant, or has a direct interest in the outcome.

b. If there is a question whether a conflict of interest exists or not,
the question shall be put before the Commission and shall be
determined by a majority vote of the remaining members of the
Commission.

c. When a conflict of interest exists, the Commission member shall
declare a conflict exists; cease to participate at the meeting as a
Commission member; and remove oneself from the Commission
table until that agenda item is concluded.

Selection. At the regular meeting in January, the Commission shall select
from its membership a Chair, Vice-Chair, and Secretary. An ex officio
member of the Commission is not eligible to serve as Chair or Vice-Chair.

Tenure. The officers shall take office immediately following their
selection and shall hold office for a term of three (3) years, or until their
successors are selected and assume office. All officers are eligible for
reelection for consecutive terms for the same office.

Duties. The Chair shall preside at all meetings, appoint committees and
perform other duties as may be ordered by the Commission. The Vice-
Chair shall act in the capacity of the Chair in his/her absence. In the
event the office of Chair becomes vacant, the Vice-Chair shall succeed to
the office of Chair for the unexpired term, and the Commission shall
select a successor to the office of Vice-Chair for the unexpired term. The
Secretary may execute documents in the name of the Commission and
shall perform such other duties as the Commission may determine.
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4. Meetings

2.11.21

4.1

4.2

4.3

4.4

4.5

Regular Meetings. Regular meetings of the Commission shall be held on
the fourth Wednesday of every month at 6:00 p.m. in the Parchment City
Hall. When the regular meeting day falls on or near a legal holiday, the
Commission shall select a suitable alternate date in the same month. The
schedule of the regular meetings, including time and place, shall be
determined by resolution and an annual notice of the regularly scheduled
Commission meetings shall comply with PA 267 of 1976, as amended,
being the Open Meetings Act.

Special Meetings. Special meetings may be called at the request of the
Chair, or at the written request of any two (2) members of the
Commission. Notice of the special meeting shall be given to Commission
members not less than 48 hours before the meeting. Public notice of the
time, date, location, and purpose of the special meeting shall be given at
least 18 hours prior to such meeting and in accordance with PA 267 of
1976, as amended, being the Open Meetings Act.

Notice. Notice required for specific planning, zoning or other land use
actions will be given in accordance with the Planning Act, the Zoning Act,
the Land Division Act, or other applicable statute.

Quorum. Three (3) members of the Commission shall constitute a
quorum for transacting business and taking official action for all matters.
No official action of the Commission may be taken without a quorum
present. All public hearings without a quorum shall be scheduled for the
next regular meeting or a special meeting and no additional public notice
shall be required provided the date, time, and location of the public
hearing is announced at the meeting.

Order of Business. A written agenda for regular meetings shall be
prepared as follows:

Call to Order

Roll Call

Approval of Agenda

Approval of Minutes

Public Comments Concerning Non-Agenda Items
Public Hearing Items

New Business

Old Business

Communications

Adjournment
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4.6

4.7

4.8

4.9

21121

The agenda may be modified by action of the Commission.

Public Hearings. Public hearings shall be scheduled and due notice given
in accordance with the provisions of the Acts cited in Section 1.

Public hearings conducted by the Commission shall be conducted in an
orderly and timely fashion, according to the following procedure:

1) Announcement of order of hearing

2) Explanation of request as received by the City

3) Review/presentation by consultant/professional/special guest
4) Comments by applicant

5) Open hearing to public comments

6) Close hearing to public comments

7) Commission deliberation

8) Motion/vote on motion

Voting. An affirmative vote of the majority of the Commission present
shall be required for the approval of any requested action or motion
placed before the Commission. Voting shall ordinarily be by voice vote;
provided, however, that a roll call vote shall be required if requested by a
member of the Commission. Members must be present to cast a vote.
The affirmative vote of a majority of those members present shall be
necessary for the adoption of motions. An affirmative vote of the
majority of the members of the Commission is required for the
recommendation for adoption of the master plan or amendment to the
master plan.

Parliamentary Procedure. Parliamentary procedure in Commission
meetings shall be informal. To ensure everyone has the opportunity to
speak, the Chair may elect to limit the time permitted for each person to
speak, except that the applicant may be permitted additional time as the
Chair allows. The Chair may also elect to allow persons to speak only
once, until all persons have had the opportunity to speak, at which time
the Chair, in his/her discretion, may permit additional comments. All
comments by the public, staff and the Planning Commission shall be
directed to the Chair.

Public Records. Commission minutes shall be prepared by appointed City
staff/consultant. The minutes shall contain a brief synopsis of the
meeting, including a summary of public participation, a complete
restatement of all motions and recording of votes, a complete statement
of reasons for the action taken, the conditions and/or recommendations
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made on any action, and a record of attendance. The official minutes
shall be placed on the City’s shared drive and City’s website.

All minutes, records, documents, correspondence and other materials of
the Commission shall be open to public inspection in accordance with the
Freedom of Information Act, except as may otherwise be provided by
law.

5. Amendments

These Bylaws may be amended by the Commission by a concurring vote
pursuant to Section 4.7, during any regular meeting, provided that all members
have received an advanced copy of the proposed amendments at least three (3)
days prior to the meeting at which such amendments are to be considered.

THESE BYLAWS ARE ADOPTED THIS DAY OF ,2022.

PARCHMENT CITY PLANNING COMMISSION
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