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AGENDA

REGULAR MEETING OF THE PARCHMENT CITY COMMISSION
March 19, 2018
7P.M.

Parchment City Commission
Mayor Robert D. Britigan 111

Vice-Mayor Thomas Jordan Commissioner Chester Emmons

Commissioner Richard Bagley Commissioner Holly Evans

Commissioner Doug Fooy Commissioner Robert B. Heasley
Officers

City Manager Nancy R. Stoddard
City Attorney Robert Soltis
City Treasurer/Clerk Shannon Stutz

1. Call to Order
2. Roll Call

3. Approval of Minutes
From the City Commission Regular Meeting Minutes of March 5, 2018

4. Additions/Changes to the Agenda - Approval

5. Citizen Comments — Items ON the Agenda
If you wish to comment regarding items ON the agenda, please follow the Jormat below:
e Stand at the podium
* State your name and address for the record
* You are allowed up to 5 minutes for Yyour comments
® Please let us know if you require special accommodations by notifying the Clerk



* Reminder: You will be making a statement, without discussion Jrom the
Commission. You are always welcome to make an appointment with the City
Manager to discuss your comments further.

6. Consent Agenda
ltems on the consent agenda will be dealt with one vote by the City Commission
unless a Commissioner requests an item be dealt with individually.

Motion to RECEIVE OR APPROVE as indicated:
1.  Warrant No. 1356 —receive
ii. Credit Card Statement — approve
iii. Weston Wedding — Gazebo Reservations — Approve
iv. KAC Meeting Minutes — receive
v. Maple Street Closure - 85" Kindleberger Park Celebration - approve

7. Unfinished Business
A. Ordinance to Amend Appendix A — Site Plans (Second Reading)
B. Ordinance to Provide for Stormwater Management (Second Reading)

8. New Business
A. Resolution to Proclaim April as Child Abuse Prevention Month — Approve
B. Resolution to Increase Ready to Serve (RTS) Fees - Approve

9. Board and Commission Reports/Minutes
A. KABA Permits Report — Commissioner Emmons

10. Citizen Comments — Items NOT on the Agenda
Persons wishing to comment on items that are NOT on the agenda are instructed to
please follow the same format as Citizen Comments for items on the agenda.

11. Mayor and Commissioner Comments

12. City Manager Comments

13. Adjournment



10.

11.

MINUTES OF THE REGULAR MEETING OF THE PARCHMENT CITY COMMISSION HELD ON
MONDAY MARCH 5, 2018.

Call to order

Mayor Britigan called the meeting to order at 7:00 p.m. He led those present in the “Pledge of Allegiance”.

Roll Call.

Present: Mayor Britigan, Vice Mayor Jordan, Commissioners Bagley, Emmons, Evans, Fooy, and R Heasley. City
Manager Stoddard, City Treasurer/Clerk Stutz, and City Attorney Soltis.

Absent: None.

Minutes

Moved by Commissioner Fooy, supported by Commissioner Bagley to approve the Minutes of the F ebruary 19, 2018

Regular Meeting.

Motion Carried.

Additions or changes to the agenda.
None.

Citizen Comments — Items ON the Agenda

None.
Consent Agenda
A. Moved by Commissioner Heasley, supported by Commissioner Evans to receive the consent agenda items.

Commissioner Heasley asked how much more money will we spend on Prein & Newhof for the SAW and ICE grants. City
Manager Stoddard said she would find out. Motion Carried.

Unfinished Business
None.

New Business

A. Audit Report — Joe Verlin, CPA, from Gabridge and Company. Mr. Verlin thanked the Commission and noted it
was a pleasure to work with the City. He explained the scope of the engagement and explained that they gave the City an
unmodified or “clean” opinion in their audit. He then gave highlights of certain sections of the audit report and welcomed any
questions the Commissioners may have.

B. Resolution to the Major Street Fund Deficit Elimination Plan. Treasurer Stutz explained that even though this is the
same plan as provided last year, the State of Michigan requires submission of a plan each year with a new resolution. Moved
by Commissioner Heasley, supported by Vice Mayor Jordan, to approve the deficit elimination plan as written. Roll call vote
was as follows:

Ayes: Bagley, Britigan, Emmons, Evans, Fooy, Heasley, Jordan.
Nays: None.
Absent: None.
Abstain; None.

Motion Carried 7-0.

C. Ordinance to Amend Appendix A of the Parchment City Code of Ordinances Pertaining to Site Plans (First Reading)
- approve. City Manager Stoddard explained that items 8C and D here are required by the Michigan Department of
Environmental Quality for storm water permits because the old resolutions lacked the new requirements. Moved by
Commissioner Heasley, supported by Commissioner Bagley to approve the Amendment as written. Motion Carried.

D. Ordinance to Provide for Stormwater Management (First Reading) — approve. Moved by Commissioner Fooy,

supported by Commissioner Emmons to approve the Ordinance to Provide for Stormwater Management, Motion Carried.

Standing Board and Committee Reports
A, Parchment Fire Department Report - receive.

Citizen Comments
None.

Mayor and Commissioner Comments
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12.

13.

Commissioner Heasley thanked the group of residents for the information binder received previously, saying it will take him
some time to go through.

Mayor Britigan reported that the commission will meet again to finish their goals for the upcoming year, suggesting they
meet after the next regular meeting. He then congratulated the Parchment Boys’ Basketball team on their Conference
Championship, encouraging all to support them in their tournament bid on Wednesday, March 7 at Marshall HS at 6pm.

City Manager Comments/Reports
Manager Nancy Stoddard welcomed citizens to come to her office with any questions or concerns, her “door is open”.

Adjournment
There being no further business to come before the Commission, it was moved by Commissioner Emmons and supported by
all to adjourn the meeting at 8:06 p.m.

Shamnon Stutz
City Clerk



Check
Number
34418
34419
34420
34421
34422
34423
34424
34425
34426
34427
34428
34429
34430
34431
34432
34433
34434
34435

Check Date

03/06/2018
03/06/2018
03/06/2018
03/06/2018
03/06/2018
03/06/2018
03/06/2018
03/06/2018
03/06/2018
03/06/2018
03/06/2018
03/06/2018
03/06/2018
03/06/2018
03/06/2018
03/06/2018
03/06/2018
03/06/2018

City of Parchment

Check Register Report

Vendor Name

400 ISLAND LLC

APPROVED PROTECTION SYSTEMS
CINTAS CORPORATION LOC. 725
COMPANION LIFE

DETROIT SALT COMPANY

ETNA SUPPLY

THIMGAN HAYDEN

KAL CO HEALTH & COMMUNITY SERY
KALAMAZOO OIL CO.

TREASURER CITY OF KALAMAZOO
KELSEY LAVERGNE

PARCHMENT SERVICE CENTER
PUBLIC MEDIA NETWORK

DONNA RAGAN

RIVERRUN PRESS

ROSE PEST SOLUTIONS

JEREMIAH SCHOEN

VARNUM LLP

Warrant 1356

Check Description

Tax Overpayment-400 Island

Fire Extinguisher Parts

Uniform Rental & Towels

Life & AD&D Ins-March
50.86 Tons Road Salt

8-5/8" Meters

Service Retainer for KSF Website
HHW Month & Annual Oper. Costs
Fuel Charges 2/1 to 2/15/18
Municipal Sewer-January

Final Water Bill-Credit Balance
2015 Ford F250-0il Change

Charter 2% Pass Thru-Oct-Dec

Final Water Bill-Credit Balance

500 Car Show Flyers (10% Discount)
Pest Control-Contract

Final Water Refund-121 E Glenguile
Jan. Legal fees - Frontier Developmt

Amount

259.63
30.00
244.60
66.50
4,409.12
3,636.86
150.00
901.74
1,236.57
10,418.77
38.28
42,00
3,556.79
90.05
209.65
78.00
58.68
1,500.00



Kindleberger Park Reservation Form

Area of park to be reserved:
X Sunken Gardens/Gazebo ($200 non-resident/$100 resident)(3-hour block)
($100 deposit required)
___Stage ($300 non-resident/$150 resident)(3-hour block)($100 deposit required)
___Lower Softball Field ($25 non-resident, $10 resident)(only available after 7/31)
____Tennis Court 1 ($25 non-resident, $10 resident)(1-hour period) ?yvuu Lo
____Tennis Court 2 (325 non-resident, $10 resident)(1-hour period) qu L(j*/\ﬂ Wektn
___Picnic Pavilion 1 ($100 non-resident/$50 resident for 4-hour block) 443~ G505
___Picnic Pavilion 2 ($100 non-resident/$50 resident for 4-hour block)
___Picnic Pavilion 3 ($100 non-resident/$50 resident for 4-hour block)
)
)

___Picnic Pavilion 4 ($100 non-resident/$50 resident for 4-hour block
____Picnic Pavilion 5 ($100 non-resident/$50 resident for 4 -hour block

Ww_w «@ ‘f’
\& Name: mP(\SQC\ Wesston Phone: g)ﬁ-ﬂ(QSC}-~QQQ{
\(12;@ > Full Address: _ &_|Dle7] {:&H‘é\\\f) I<CLQQ mAzC0 , 2199 L)Ol@DLTL
Email: Alt. Phone:

Date of Event: C\SA/\'M \51' AOIE Time: (p' 00O

How many attendees do you anticipate at your event? =0

Will there be music as part of your event? \{fg l/.?lfWleW.J oWl
ol
Name of DJ, Musical Performer, Sound Technician: L

Will there be decorations, rental chairs/tents/tables: AALACL A ClrhanA

*See park rules on reverse side

Mase b sl A, 62; 2019

Signature Date

FOR INTERNAL OFFICE USE:

Applic non”recewed byirP C}Q \QL Date: / 7Z/5
P ymi;?ecelved :7) O Receipt # }O 78 3

.:,/(//% Vfﬁ&u& 3 (2-1§

Sign ture / Date




MINUTES OF THE REGULAR MEETING OF THE KINDLEBERGER ARTS COMMISSION HELD ON MONDAY, MARCH 12th,

2018

1.

Call to Order
The meeting was called to order by Doug Fooy at 6:04 PM.

Roll Call

Present: Commissioner Doug Fooy, City Manager Nancy Stoddard, Barb Steffler, Jon Heasley, Nancy
Eaton, and Julie Heasley.

Absent: Mayor Britigan, Kris Jordan, Jan Watson, Molly Andrews

It was moved by Barb Steffler to excuse Mayor Britigan and Molly Andrews. This motion was supported
by Jon Heasley.

Ayes: Doug Fooy, Nancy Stoddard, Barb Steffler, Jon Heasley, Nancy Eaton

Nays: None

Absent: 2. Abstain: None

Motion Carried: 5-0

Minutes

It was moved by Nancy Stoddard, supported by Nancy Eaton to approve the minutes of the February 12th,
2018 regular meeting of the Kindleberger Arts Commission.

Ayes: Doug Fooy, Nancy Stoddard, Barb Steffler, Jon Heasley, Nancy Eaton

Nays: None

Absent: 2. Abstain: None

Motion Carried: 5-0

Old Business

A. Directors for the Plays

Doug Fooy indicated that Ken Holda has been hired to direct the adult play and Zac Thompson has been
hired to direct the children’s play. He offered his thanks to Kris and Jan for their work in this area.

B. Fundraising Report

Jon Heasley reported that he has been in contact with T&L Inflatables. The owner would like to have the
business of renting the tents/tables/chairs for the festival this year. He will match the price of Canopeum
and in addition donate free of charge two inflatable obstacle courses for the children’s area.

Barb wondered if the tents would be of the same quality as Canopeum. There was some discussion of
where the tents are used in the festival. There was discussion about whether or not the pancake
breakfast would be moved back to the park this year. Nancy Stoddard thinks it will be back in the park.
Regarding fundraising, Jon is in the early stages and is drafting his letter in the next couple of weeks.
Nancy Stoddard indicated that if the letter is a single page and can be folded and taped, they can be sent
in bulk at a cost reduction. Jon stated that there will be two letters, one directed at local businesses and
the other used in the schools for all school employees. Jon will be shortening the letter from the
fundraising letters in the past.
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Jon Heasley made a motion to use T&L Inflatables for the tents/tables/chairs with an in-kind donation of
the inflatables. This motion was supported by Nancy Stoddard.

Ayes: Doug Fooy, Nancy Stoddard, Barb Steffler, Jon Heasley, Nancy Eaton

Nays: None

Absent: 2. Abstain: None

Motion Carried: 5-0

Jon will forward the quotations to Nancy Stoddard.

C. Bingo for Bags Fundraiser

Doug Fooy congratulated Julie and Karen Heasley for selling out the Bingo for Bags. Julie indicated that
they had raised over $800 and had approximately seven nice designer bags donated by the community.
She indicated that they were nearly ready for the event on the 24™. Barb Steffler asked what the
collected money would pay for, and the answer was decorations, designer bags, and event expenses.
Doug asked Julie if she had the volunteers that she needed for the event and she indicated that she does.

D. Festival Volunteer Force for Traffic Control Directing Guests

Doug Fooy indicated that he is working with Nancy Stoddard to recruit a force of volunteers to help direct
traffic, direct guests, and help people with crossing Riverview Drive on the Saturday of the Festival. He
wants to make sure that all guests have necessary help to get where they are going. He thought that the
volunteers should wear bright color shirts to be easily identified. This isin the development stages.

E. Arts and Crafts

Nancy Eaton reported that she has received her fliers to send to the potential crafters. She has updated
the list of crafters, Shannon will be printing the labels for her, and then she will mail the fliers. Sheis
hoping to get 100 crafters this year. There was some discussion about whether non profits should be
charged the booth space rental at the craft show. It was discussed that there should be a set policy in
effect and in the by-laws for this situation. There was some discussion about the food trucks and what
they pay. Doug wondered if we should only allow the vendors at the concerts and plays to sell packaged
food instead of prepared food. Jon indicated that as long as the health department is okay with what
they are doing, we should let them sell what they want to sell.

5. New Business
A. Director’s Report
In Kris” absence, Nancy Stoddard read the director’s report dated March 12", 2018.
There was some discussion about John Speeter and the Americana music/concert and when it could fit
into the schedule. Anidea was posed by Barb Steffler that maybe it can be coordinated with the ice
cream social.
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6. Member Comments
Jon Heasley: Asked what the ice cream social is all about. Nancy indicated that it is a library sponsored
event on Saturday, June 23" from 1:00 to 4:00. Jon told Nancy Eaton that she is kicking butt with the
craft show. He congratulated Barb and Molly on their great concert line up. He offered appreciation for
Nancy Stoddard’s grant work.

Nancy Stoddard: Is working on the Harold and Grace Upjohn Grant. She is asking for $3000, which is
$1000 more than last year.

Barb Steffler: Indicated that she has 6 out of 7 band contracts in place for the Summer Concert Series.
She doesn’t have a contract from the Rock Show, but has been given verbal approval to publicize the
dates. Dates and bands have been made public on Facebook as of Monday, March 12", Also, Chris would
like a list of commissioners who are willing to announce the bands for the Sunday performances. Jon
Heasley would like to do August 12", Doug Fooy indicated he would do any and all dates that Barb needs
covered.

Nancy Eaton: Asked Nancy Stoddard how the craft sign up information will get to her once the sign ups
arrive at City Hall. Nancy Stoddard said she could stop in for a list of participants or they can also email
them to her.

Doug Fooy: Indicated that they are trying to work out how to obtain Audrey the plant for the adult play.
It is an approximate $800 rental or they can build the man-eating plant. Loy Norrix is also doing the
production this year and it was discussed that some kind of sharing may occur. If the plant is built, it can
be later rented out for other productions. Nancy Stoddard indicated that there is a lack of storage for the
plant after the production. Doug also asked the Arts Commission if they thought it was appropriate to
invite another high school band to participate in the festival parade. He has already approached the
Parchment High School band director with this idea. The Arts Commission agreed that it was a good idea
with the sentiment, “the more the merrier.” Doug indicated that he doesn’t see a need to meet next
month unless something comes up. It was agreed that the next meeting would be Monday, May 14" at

6:00 PM.

7. Adjournment
There being no further business to come before the KAC, the meeting was adjourned by Doug Fooy at
6:39 PM.

8. Next Meeting

The next meeting of the Kindleberger Arts Commission is scheduled for May 14™ at 6:00 PM.



MEMORANDUM

To: Mayor Britigan, Vice-Mayor Jordan, and Commissioners
From: Nancy R. Stoddard, City Manager

Date: March 16, 2018

Re: Maple Street Closure

The Kindleberger Party in the Park Committee has requested that Maple Street be closed for the 85
anniversary of the dedication of Kindleberger Park on June 23,2018. The police department and public
works personnel have all been notified of the closure that day. It will be closed from 9-5pm.



Proclamation
CHILD ABUSE PREVENTION MONTH

WHEREAS, Child abuse is defined as a parent or caregiver, whether through action or failing to act,
causes injury, death, emotional harm or risk of serious harm to a child. There are many forms of child
maltreatment, including neglect, physical abuse, sexual abuse, exploitation and emotional abuse; and,

WHEREAS, on average, 13 new cases of child abuse and neglect are reported in Kalamazoo County
every day; and,

WHEREAS, the Kalamazoo County Child Abuse and Neglect Prevention Council works to educate our
children on personal safety, parents on safe sleep practices, and professionals on recognizing and
reporting signs of child abuse and neglect: and,

WHEREAS, the Kalamazoo County Child Abuse and Neglect Prevention Council specializes in multiple
programs including Kids are Special, KCAN Family Help Book, and Mandated Reporter Training; and,

WHEREAS, the Kalamazoo Child Abuse and Neglect Prevention Council recognizes the need to be
proactive in the prevention of child abuse along with continuously building relationships throughout the
county of Kalamazoo; and

NOW THEREFORE, |, Robert D. Britigan Ill, Mayor, do hereby proclaim April as Child Abuse Prevention
Month in the City of Parchment and call upon all citizens, community agencies, faith groups, medical
facilities, and businesses to increase their participation in the effort to support families, thereby preventing
child abuse and strengthening the community in which we live.

Signed this nineteenth day of March 2018.

Robert D. Britigan Ill, Mayor



MEMORANDUM

To: Mayor Britigan, Vice Mayor, and Commissioners
From: Utility Rate Committee

Date: March 15,2018

Re: Increase to Ready to Serve (RTS) Fees

Recommended Motion
It is moved that a 30% increase be added to the Ready to Serve (RTS) fees for each water customer.

The Utility Rate Committee is recommending to the Commission the 30% increase to Ready to Serve
fees of all water customers. This means an increase of $2.00 a month, equaling $6.00 a quarter, for
most Parchment residential water customers. The increase to customers with larger meters is listed on
the sheet with the Rate Codes depending on the size of their meters. This increase is based upon the
Capital Improvement Plan from Prein and Newhoff and is needed to incrementally catch us up with the
cost of maintenance/replacement of our infrastructure. The amount of 24% is proposed for the
2019/2020 year and 3.5% for the 2020/2021 year. This is the only proposed rate increase for the
2018/2019 budget year.

As you look at the Community Water and Sewer Rate Comparisons for the current year (2017/2018) and
the subsequent years (2018/2019 and 2019/2020), bear in mind that the current rates are being used
for the subsequent years. In the future years, there may be increases to those current rates putting
Parchment into a lower position in the ranking.
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2018 MONTHLY KABA PERMITS BY JURISDICTION

SRR

MONTH OF FEBRUAR

20

RS R

JURISDICTION | PERMIT CATEGORY # PERMITS | PERMIT REVENUE
COMSTOCK BUILDING 8l$ 4,319
COMSTOCK ELECTRICAL 15[ ¢ 2,188
COMSTOCK MECHANICAL 14| $ 4,536
COMSTOCK PLUMBING 10[¢ 1,975
COMSTOCK SPECIAL - JURISDICTION 518 165
COMSTOCK SPECIAL - HOMEOWNER 1 55

. TOTALICOMSTOCK Ml L e i T S11%
KALAMAZOO BUILDING 13[4 1,420
KALAMAZOO ELECTRICAL 22| ¢ 3,154
KALAMAZOO MECHANICAL 28| ¢ 3,213
KALAMAZOO PLUMBING 1914 1,976
KALAMAZOO SPECIAL - JURISDICTION 6]3% 330
KALAMAZOO SPECIAL - HOMEOWNER 5 275
PARCHMENT BUILDING 1] $ 75
PARCHMENT ELECTRICAL 1| s 115
PARCHMENT MECHANICAL 1] s 135
PARCHMENT PLUMBING -1 $ :
PARCHMENT SPECIAL - JURISDICTION ol I -

SPECIAL - HOMEOWNER

PARCHMENT
S i

e

217274%




2018 MONTHLY KABA PERMITS BY JURISDICTION

JURISDICTION PERMIT CATEGORY # PERMITS | PERMIT REVENUE
COMSTOCK BUILDING 18 $ 10,357
COMSTOCK ELECTRICAL 34 $ 5438
COMSTOCK MECHANICAL 28 $ 7,051
COMSTOCK PLUMBING 13 $ 2,559
COMSTOCK SPECIAL - JURISDICTION 4 $ 220

~ KALAMAZOO

SPECIAL - HOMEOWNER

BUILDING

$
KALAMAZOO ELECTRICAL $ 4,196
KALAMAZOO MECHANICAL $ 8,277
KALAMAZOO PLUMBING $ 3,418
KALAMAZOO SPECIAL - JURISDICTION $ 853
B0 el —_—
PARCHMEN $ 150
PARCHMENT ELECTRICAL $ 265
PARCHMENT MECHANICAL $ 813
PARCHMENT PLUMBING $ 206
PARCHMENT SPECIAL - JURISDICTION $ :

PARC

__SPECIAL - HOMEOWNER

LG S —
76.5%

2018 MONTHLY
CUMULATIVE TOTALS

2018 MONTHLY CUMULATIVE

TOTALS

# PERMITS

REVENUE

124

23,820

JAN

147

23,931
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NOV
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